SC DEPARTMENT OF CORRECTIONS

-JOB POSTING NOTICE (EOE)-
OPENI NG DATE: 05/07/15 CLCSI NG DATE: 05/19/15 (4:30 PM
SCDC | NTERNAL TI TLE: | NTAKE/ TRANS COORD SCDC POSI TI ON #: 021247

HOURS/ VEEKLY: 037.50 SHI FT SCHEDULE: 02 WORK TI ME: 0800 AM - 0400 PM
LOCATI ON:  LEE CORRECTI ONAL | NSTI TUTI ON, BI SHOPVI LLE (LEE) LEVEL 3

STATE JOB TI TLE: PROGRAM COORDI NATOR | STATE JOB CLASS: AH35
BAND: 05 SALARY RANGE $ 031805 - $ 058848 SPECI AL | NCENTI VE: NO
LEVEL: C SALARY RANGE $ 034405 - $ 054446 SCEIS POSITION #: 61022143

STATE OF SC M NI MUM TRAI NI NG AND EXPERI ENCE REQUI REMENTS:
A BACHELOR S DEGREE AND RELEVANT PROGRAM EXPERI ENCE.

AGENCY PREFERRED QUALI FI CATI ONS:
A BACHELOR S DEGREE AND TWO (2) YEARS RELEVANT PROGRAM EXPERI ENCE.

DESCRI PTI ON OF DUTI ES:

UNDER SUPERVI SION OF UNI T DI RECTOR/ CLI NI CAL SUPERVI SOR, RESPONS| BLE
FOR DEVELOPMENT/ DELI VERY OF | NTAKE COORDI NATI ON & COVMUNI TY REENTRY
CLI ENT SERVI CES. CONDUCT/ COMPLETE | NTAKE | NTERVI EWS W NEW ADM SSI ONS
COORDI NATE/ CONDUCT REFERRALS W HUMAN SERVI CE PROVI DERS FOR

CONTI NUUM OF CARE. SERVE ON | NSTI TUTI ONAL CLASSI FI CATI ON BOARD FOR
ADM SS| ONS, | MPLEMENT/ CONDUCT/ COWPI LE CLI ENT SATI SFACTI ON SURVEYS FOR
DATA COLLECTI ON PROCESS/ OQUTCOVE EVALUATI ON. ASSI ST W TH PREPARATI ON
OF AFTERCARE PLANS. PREPARE MONTHLY | NTAKE/ TRANSI TI ONAL ACTI VI TY
REPORTS. SERVE AS TEAM MEMBER ON TREATMENT TEAM FOR | NTAKE/

DI SCHARGE PLANNI NG CASE MANAGEMENT FOR CONDI TI ONAL PAROLED CLI ENTS,
CLI ENT CASELOAD AND CLI NI CAL DOCUMENTATI ON. CONDUCT | NDI VI DUAL/
GROUP COUNSELI NG, ASSESSMENTS, DRUG TESTS & DEVELOP TREATMENT

PLANS. MANAGE AND COVPLETE THE 90- DAY CLI ENT AFTERCARE TRANSI TI ON
SURVEYS.

COMVENTS:

MUST ATTEND SCDC BASI C TRAI NI NG
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